PETRONESA - Guideline for Printing eForms

Printer Setting

1. From desktop, go to Start
2. Click on Control Panel then select Devices and Printers.
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3. Right-click on the printer with a green tick, then select Printing

Preferences.

4. Go to Paper/Quality tab, select paper size A4.

5. Click OK.
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Adobe Acrobat Reader DC (recommended)
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1. Download from https://get.adobe.com/uk/reader/

Adobe Acrobat Reader DC

The leading PDF viewer to print, sign and annotate PDFs.

200 MB

By clicking the 'Download Adobat Reader” button, you acknowledge that you have read and
accepted all of the Terms and Conditions. Mote: your antlvirus software must allow you to

Install software.

2. Save the file.

s This type of file can harm your computer, Are you 5
wou wank ko download <filename > .exe?

B -filename.exe [=filename=.ene |
3. Run the installation.
Open File - Security Warning [+
Do you want to run this file?
B 1l Name: <filename:=exe
— Publisher: Adobe Systems Incorporated
Type: Application
From: C\Users\ [username] \Downloads...
Run Cancel
/| Mways ask before opening this file
i3 | VWhile files from the Intemet can be useful, this file type can
A potentialy ham your computer. Only run software from publishers
4 you trust. What's the rigk?




eForms Printing

1. Download the eForms
(PDF file).

2. Open the eForms with the
Adobe Acrobat Reader DC.

3. Go to File, select Print.

4. Make sure the Document size
is 8.27 x 11.69 inches.

(If it is not, change the paper
size to A4 at Properties.

5. Select Actual Size.

6. And Print.
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